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Write a balanced report

Reasons

People who object to the issue, and why

Issue

People who support the issue, and why
Reasons

» Brainstorm issues affecting your class.
the issue.

¢ Choose one issue.

» Use this page to plan a report about
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Teachers’ note The childran first nead to research the issue in question (by listening to
the news ond reading leaflets and newspapers) to find the facts of the issue ond to find
out about people's opinions. Revise the use of paragraphs; @ach point could be in o
separate paragraph, or arguments and counter-argumsnts could be paired.
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Plan a questionnaire

questionnaire | to help you organise v
a party meal for your class. i@ R
S’ ==

Think about how the
readers will answer the
questions.

» Write questions or instructions

to find out about: % .j.'@

favourite foods

Do you want to limit the
choices to make your
work manageable?

dislikes ,
To encourage brief
replies, you could limit
the number of foods
people can write.
allergies

It is important to
find out every
allergy.

foods not eaten for religious or ethical reasons

You could ask
about groups of

¢ Write or word-process your guestionnaire. Add
any other questions you think are important.

* Trial your questionnaire with five people.

» Edit and refine your questionnaire.

Teachers’ note Discuss the purpose of the questionnaire and the information it will give. Stress the Developing Literacy
importance of the wording of questions so that you receive useful answers and not just the answers Nonfiction Year 7

you expect. Give the children examples of different wordings: “What are your favourite foods?' *"Which © Blake Education 2003
of the following foods do you like?' and "Number the following six foods In order of prafersnge.’
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Write official lc

inguage >

o
* Read the children’s rules for Word-bank
their club. abide by
* Re-write the rules in an agreement - /& GCCGP;_ ’
] f accordingly
for club members to sign. agree
Use official language. a minimum of
irrespective of
You mustn't You can’t come if notwithstanding
harm you drop litter. refrain from
animals. ' strive
undertake
No swearing even with regard to
if someone makes

Use d
dictionary.

= S ——

You take turns
to bring an activity

You have to do
at least one ‘tidy
up’ each week.

(FOP SECRET )  CLUB AGREEMENT \

In entering into this agreement members hereby pledge to

i
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Teachers’ note The children first need to have read pussages from legal documents, such as hire Developing Literacy
purchase agreements, driving and vehicle licences, and guarantees, and should be femiliar with the Nonfiction Year 7

kind of vocabulary used in them. It will be helpful if they have completed the activity on page 27. The © Blake Education 2003
chitdren could bagin by looking up the words in the word-bank and making o note of their meanings.



Write impersonal language

o . - . pronouns and
Underline the parts which show that active verbs.
the language is | personal

e Read Simon’s postcard to his mum. Cok for personal

LaTaly )
. 3 o
L dﬂ "_ﬁ
e doing all leinds of actvities at the hotel. On Saturmdy,

Yow can go to the faney dress disco for free if you dre’ss up as f -{-'a:wvich
historical character. You can play five-a-side .foo’cbalu: L‘frHDi& go to the pl

at 2 o'clock on Sunday afternoon. (f you want to joln b the :lreasu':; ]
hunt, you have to meet at the big palm tree at 2 p.we. ov Mowt ay \A;LLLWG
pencil and paper. Ow wednesday at 10 o'elock: ou caw have ’rm:,]; pone
conching in the letsure centre, but Hou're w?t allowed to do it Ln tn :
You have to wear the spectal shoes they provide.

Love SLmon XXXX.

_« Re-write the information in a leaflet [ Use passive verbs.

] Avoid I, ‘we’, ‘me’,
for hotel guests. Use impersonal 'us’ and ‘you'.
language.

The hotel offers a choice of activities. Guests wishing to attend the fancy

dress disco on Saturday will be given free entry

» Use impersonal language to write about how your
school welcomes visitors.

e Re-write it in more friendly, personal Alanguage.

Teachers’ note Begin by revising the features of impersonal language and reading scime examples
with the children (see page 19). Ask them to list text-types in which impersonal kanguage is used.
Provide examples of guest information from hotels (some written In personal and some in impersonal
language) and ask the children to sort them according to language type {or register’).

Deveioping Literacy
Nonfiction Year 7
© Blake Education 2003
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Writing in paragraphs
» You can write a report A new paragraph marks (f 59
in [ paragraphs |. ' change of topic, idea or style. -

Subject: Playground games

Paragraph 1
Introduction -
the background

Paragraph 2

About the different types

of games (for example,
chasing gomes, ball games)

Paragraph 3
Examples of each type of
game, and how they are

good for you @
©

1%—%
Paragraph 4 7
About the most popular = ;,_G
game in your school 213
playground | !
Paragraph 5

Conclusion—your ideas
about the future of
playground games

o Write the report in paragraphs.

e Cut out the paragraphs. Arrange them in g
different order. |

« What difference does this make?

Teachers’ note introduce the activity by revising the meaning of ‘non-chronological’ and the features  Developing Literacy
of non-chranclogical reports (see pages 16-17). The children could give each paragraph o sub-heading  Nonfiction Year 7

4 4 and use bullet points within the text. Discuss the ways in which these features halp ths reader to © Blake Education 2003
skim-read for specific information.



A failed getaway

® :
Read the recount. Connective words
» Re-write it using | connective and phrases
words and phrases. after a while
afterwards
A white van drew up outside the post office. t at once
Two men wearu.lg masks left the vc.m. They ran before long
into the post office. I called the police on my
) ; eventually
mobile phone. Someone screamed. The men (@4 . .
. ’ immediately

charged out carrying bags. They got back into in th i
the van. It sped down the hill and turned left i he m?“” e
along the lane. meqnwhlle

, straight away
Two police cars and an ambulance arrived. Someone pointed already and
down the lane. One of the police cars followed. The ambulance .

. . . finally but
crew hurried into the post office. They treated one of the cashiers later 50
for shock but no one was hurt.
_ next soon

We heard on the news that there had been a robbery. The police whereupon  then
caught the robbers. We read about the case in the newspaper. _

The men were given jail sentences.

Continue on another sheset of paper if necessary.

» Re-write the first paragraph You could find more
using different connectives. cannectives in a thesaurus.
e What difference does this make?

Teachers' note Discuss the type of connectives found in a recount (time' connectives, which link Developing Literacy
sentences and paragraphs chronologically). Point out that there are no ‘right answars’. the children can  Nonfiction Year 7
use any appropriate connectives. Invite children to read one another's recounts and to campore the @ Blake Education 2003 45

meanings and effects created by the use of diffarent connectives.



A smelly problem %
~(

e Cut out the sentences from an argument. E’rk with o pdﬂna

You will need to cross

» Put them in d logical order. s out and change parts
e Link them with connectives. of the Grgument-_J

Connectives
because of this  for one thing lastly surely
but furthermore moreover therefore
consequently however nevertheless to conclude
equally in addition nonetheless to sum up
finaily in any case obviously what is more
for example in conclusion on the contrary
for instance in the first place  since N

Reports from other pig-swill processing plants show that vile-smelling spillages and
leakages are commorl.

[}
1
j It shoutd be built well away from people’s homes. '
T T T R i
1 :
1 . . . . P
g The managing director has promised to plant trees ail around the site to hide it. i
il 1
i L e fommmmmemmommmmmemeSSmAmeemCMSSoSTSaSmmmEosSSTSSETStSSTsasoomSITImmToSTTmmmmSTToTTTTT -:
0 : '
%‘p \  The pig-swill processing plant should not be built in Little Frilling. ;
{ e eeemammmnmmeememeeemeesmemeesoeeameeoieseeeeneesoe ;
i v ¢
i : 1
i The company has assured us that no unpleasant smells will be produced. i
g i i
eSS EEE L L L L DGttt ittt !
i i -E
o ' .
| ' Tt has to be built somewhere. .
T 1
g 1 1
i L o ommemmmmmmmmmmmemm s ammamemmnossenSeTSSSRSSIETISTIsnmonTonniooiTmoToTIETTommITT 4
0 i The smell would have a bad effect on the quality of life of the people there. ;
EEA 1 . .
i e mmmwmelemmmcemmmeaeereareimceceessesemeeesssecosdess 4
:‘!'fll 1 . . . . :
{};" } It will take some years for them to grow enough foliage to hide ten-metre-high :
il 1 . ’ !
| i containers. ':
5‘ ------------------------------------------------------------------------------------------------ 4
Teuchers' note The children should work in pairs. Ensure that they have first rend and discussed Developing Literacy
arguments and understand the way in which they are struclured (see pages 20-22). Explain to the Nonfiction Year 7
46 children that there is more than one possible order. They could compare the ways in which they have © Blake Education 2003
ordered ihe sentences and used connectives, and discuss the effects produced by different ways.
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y Explain it

Nadeem has made notes to answer
some questions about animais.

» Use his notes 1o help
you write explanations.

Choose the best
order for the points
in Nadeem’s notes.

Use connectives
which express reason,
purpose or logic.

Connectives

because

in fact

in order to

in this way SO
the effect of this
the result

this means  thus
what this does

the dark?

How do cats see in
darikness ~

o cow't see v total
need some Light,

Pk wreh

Less than Numans
t back, of

o veflecting Layer @
ouie works Like warvor =

cends Light back through eye

* Re-read your expiandtions.
o Edit and re-draft them.

$Now Ery this!g

Teachers’ note The children should first have read and discussed various types of axplanation (ses
page 18). Ask them to think of an introductory sentence for each explanation and to think of other
connectives in addition to those suggested on the page; they could use o thesaurus o find other

connectives with similar meanings.

Developing Literacy
Nonfiction Year 7
© Bloke Education 2003
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f text. A blank copy could be

ge in their work files or
used for their own planning once they have filled in the two empty rows on the chart.

Teachers’ note The children could keep a copy of this pa
exercise books to complete os they learn about each type o
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